U.S. Department of Education
Office of Postsecondary Education

e-Recognition System

User Guide

March 2021

IT Innovative Solutions, Corp.
818 W. Diamond Ave. #200
Gaithersburg, MD 20878



TABLE OF CONTENTS

1

1.1
1.2
1.3

2
2.1
2.2

2.3

2.3.1  Requested Scope of Recognition
2.3.2  Criteria for Recognition

2.4
25
2.6
2.7
2.8
29
3

3.1
3.2
3.3

ACCESS AND LOGIN

Accessing the e-Recognition System

Change Password

Agency Confirmation

H WO N D

ENTER YOUR REPORT

Instructions Screen

Step 1 - Agency Contact Information

Step 2 - Narratives

oo~~~ (<] (3, [3,}

Step 3 — Upload Supporting Documentation

Step 4 - Table of Contents

(2]

Historical Information

Review and Submit Screen

Display Agency Report

After Submission

Enter your Response

Resubmit Instructions

Resubmit Step 2

3 Party Comments

10
10
10
11
12
13
13
14
16



1 Access and Login

In preparation for using the online submission process, prior to accessing the e-Recognition system,
you should:

e Review the Secretary’s Criteria for Recognition and consider your responses to each
criterion.

e Have a list of the documentation files on your desktop or network that you wish to upload to
support your narrative for each criterion. We encourage you to separate large files into
smaller ones, so they will upload more quickly. The files uploaded are limited to a size of 150
MB.

e Make sure that each file is in a valid format. These include:

Text file (TXT extension)

MS Word file (DOC, DOCX, or RTF extension)
Excel spreadsheet (XLS or XLSX extension)
Adobe PDF file (PDF extension)

Image file (GIF, JPG, or TIFF extension) or a
Powerpoint presentation (PPT or PPTX extension)

e Be prepared to verify your agency’s contact information and to update it, if necessary.

ASL will provide your agency with a User ID and initial password. For security reasons, the e-
Recognition system requires that you change the password the first time you access the site. Please
note the new password you select, as it will be required for future access to the site. You may share
the password with other staff members at your agency; however, only one person should access the
account at a time.

If you need help while using the ASL e-Recognition system, you can click the ‘Contact Us’ link to
contact the help desk.

1.1 Accessing the e-Recognition System

You will login into the site from the ASL e-Recognition home page.




AS I U.S. Department of Education /
Promoting educational excellence for all Americans 4
Accreditation and State Liaison /

| OPE Home | ASL Home | NACIQI | HCFMEA | User Guide |

Access to Public Documents National Advisery Committee on Institutional Quality and Integrity (NACIQI)

Public Documents

. - - . Accrediting agencies desiring to be recognized by the Secretary of Education must apply for recognition by demonstrating their compliance with the
Members ofthe public may view copies of the final staff reports of accrediting Criteria for Secretarial Recognitian. An agency's application for recagnition consists of a narrative addressing the ageney's campliance with each of the
Auencies and countries. The reports are organized by committee (NACIQI and subparts of the criteria for recognition and evidence of the agency's compliance with each of the criteria for recoanition by appending supporting
NCFMEA) and meeting date docurmnentation

NACIGI Guideline:

Login to Access the System

National Committee on Foreign Medical Education and Accreditation (NCFMEA)

User Name:
The purpose of the NCFMEA is to review the standards used by foreign countries to aceredit medical schools and determine whether those standards
are comparable to standards used to accredit medical schools in the United States. The NCFMEA toes not review or accredit individual foreign medical
Passwori:

schools. The NCFMEA only reviews the standarde that a foreign country uses to sceredit its medical schools. The request by a foreign country for review

l— by the NCFMEA is voluntary.

This website enables a foreign country to answer the questions frarm the Department of Education regarding its accreditation standards and processes
and also provide do 1 (e.0., copies of statute and regulations, standards, etc.). The guestions are designed to solicit
information pertinent to the guidelines developed by the NCFMEA for its evaluation of a foreign country's standards.

Forgot password? NCEMEA Guidelines
This wehsite enables agencies to identify, categorize and subrmit their ForEIg" VEte"naw Accredltlng Agencv

accreditation-related narratives and supporting documentation electronically. . )
For assistance accessing of using this site, please Contact the Help Desk Ifyou The U.5. Department of Education is charged with determining whether a foreign accrediting agency or organization is acceptable to the Secretary of

have questions regarding the recognition criteria or review process, please Egéﬁaln‘wgf:: nérjﬁzﬁnu;:va\uatlng UEEHER) IR,
Forsion Vetsrinary Guidelines
contact Karen Duke at (202) 219-T087 or call (202) 218-T011

OMB #1840-0788 Expiration Date 1273172015 || NACIQI and NCFMEA Committee Members

Committee Members will lagin to this web site to review applications and reports

1. Open your Web browser:

2. Enter the URL https://opeweb.ed.qov/ASLWERB in the address box of the browser. The Login
screen will display.

3. Enter your User Name and Password and click the Login button to log in to the system.
Please note that the password is case-sensitive.

If you have forgotten your password, click Forgot password? to have it emailed to you.

1.2 Change Password

The Department will provide you with a User ID and an initial password. Passwords expire every 90
days. All first-time users are required to change their password. After you login to the e-Recognition
system for the first time or if your password has expired, the Change Password screen will display.

AS I \.S. Department of Education

Promoting educational excellance for all A
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| OPE Home | ASL Home | User Guide | Loy Out

You must change your password the first time you log into the system,

Change Password

Pleage enter your current passward, then enter your nevr password and verify it

= Yournew password cannot be the same as your previous 5 passwards and it cannot be similar to your name:
* Your new password must be at least eight characters, and include any combination of the fallowing

atleast one uppercase alphabetic character (A-2)

atleast one lowercase alphabetic character (a-2)

at least one number (0-9)

at least one non-alphanumeric special character (e.o: |, @ # 8, & *, %,/ +,-)

*Required
Current Pagsward: =
MNew Password: ™

werify Mew Password: ©

_Sawe |

1. Enter your current and new passwords.



https://opeweb.ed.gov/ASLWEB

2. The new password you enter must have at least one uppercase letter, one lowercase letter,
one number, and one non-alphanumeric character.

3. Click the Save button.

4. The Agency Confirmation screen will display.

1.3 Agency Confirmation

After you log in to the e-Recognition system, the Agency Confirmation screen will display. Verify that

the information is for your agency. Select the meeting date from the dropdown and click the

Continue button.

ASL

Accreditation and State Liaison

U.5. Department of Education
Promoting educational ex K

nal excellence for all Americans //
‘

| OPE Home Page | ASL Home Page | HACIQI | User Guide | Log Out

Agency Confirmation

Please verify the information displayed below.

If this is your agency's information, select a meeting date from the dropdown.

IC:

Narme:

Meeting Date

ABCAA

ABC Accrediting Agency
Washington, DC

Select one: >




2 Enter your Report

2.1 Instructions Screen

After you select the meeting date on the Agency Confirmation screen, the Instructions screen will
display. The process of entering your petition has been divided into four steps. Each step may be
accessed by either clicking on the corresponding link at the top of each page or on the Instructions
screen.

AS U.S. Department of Education /
L Pramoting educational excellance for all Americans. .
Accreditation and State Liaison ]

Meeting Date: 06/2010 | Instructions | Step1 | Step 2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |
(ihciibinks Instructions

+ OPE ED Home

+ ASL ED Home This website is used to submit a petition for recognition or enter your agency’s response to a staff analysis document. It is divided into steps that guide you through the

. NACIQI process.

« User Guide Type of Submission:  Renewal Petition
Step 1 Review and update your agency's contact infarmation
Step 2 Enter a narrative explanation for each applicable criterion for recognition listed in CFR Part 602 Subpart B. =
Step 3 Upload supporting documents to demaonstrate your agency's compliance with each criterion.
Step 4 View the Table of Contents which lists the criteria which have been answered and the supporting documentation which has been uploaded.

Review and Subrmit Submit your petition for review by the ASL.

Meeting Date: 06/2010 | Instructions | Step1 | Step 2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |

The following links appear in the blue box on the left side of the screen. When you click a link, a new browser
window to display the page requested.

e ASL ED Home —Displays the Accreditation home page on the ed.gov web site.

e NACIQI - Displays the National Advisory Committee on Institutional Quality and Integrity
(NACIQI) home page on the ed.gov web site.

e OPE ED Home - Displays the Office of Postsecondary Education (OPE) home page on the
ed.gov web site.

e User Guide — Displays this document.

The following sections explain each of the e-Recognition system screens which you can access from
the Instructions screen.




2.2 Step 1 - Agency Contact Information

Step 1 allows you to review and update your agency’s contact information. ASL will use this
information to contact your agency regarding your submission.

AS I U.S. Department of Education /
Promating educational sxcellence for all Americans .
Accreditation and State Liaison el

Meeting Date: 06/2010 | Instructions | Step1 | Step 2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |

Other Links Step 1 - Agency Contact Information
+ OPE ED Home
+ ASL ED Home
« NACIQI Agency Identifier: DEMOA
Agency Name: Demo Accrediting Agency

+ User Guide

Please update your agency's contact information. * Required

1. Agency Address
Street 1:* |4312 Main Street

Street 2: |

City: * IWashingtUﬂ
State: * [DC =l zip code: [20000

2. Accrediting Agency Administrator
Title: |

Prefix: | Select one: 'I

First Name: * |J0hn

Middle Initial-

Last Name: * |Smith

Telephone Number: * |333-333-3333 £x.0999.555-9559 ext. I
Fax Number: PSCEEREEREEE]

Email: * ITest@test.cum

3. Point of Contact (POC) for the Content of the Submission

Prefix: | Select one: 'l

First Name: * I

Middle Initial:

Last Mame: * |

Telephane Number- * 2. 999-999-9999 BXL. I

Email- * |

Save |

o Verify that the e-Recognition system has current agency contact information.

e All fields marked with a red * are required.

e Enter any necessary changes and click the Save button.

e Changing the information in this section will only change your information within the e-

Recognition system, not Department-wide. A confirmation email will be sent to the Point of
Contact email address when the petition is submitted.

-




2.3 Step 2 - Narratives
In Step 2 you will enter a narrative explanation for each applicable criterion.

e Forinitial and renewal petitions, you must either respond to each criterion by entering an
explanation or checking the N/A (Not Applicable) box.

e For all other report types, you are only required to enter a response for the required criteria
which are listed on the Instructions screen. You may enter a response for any of the other
criteria, if you like. You do not need to check N/A for non-applicable criteria.

e Text boxes for responses are limited to 7,500 characters and spaces. A counter is provided to
track the number of characters remaining.

e You must click the Save button on each page to save your responses. You do not need to
enter a response for each criterion on a page before saving.

2.3.1 Requested Scope of Recognition

When you click the Step 2 link, the Step 2A — Requested Scope of Recognition screen will display
with the Current Scope of Recognition granted by the Secretary of Education for your agency.

AS U.S. Department of Education /
L Pramoting educational excellance for all Americans. .
Accreditation and State Liaison ]

Meeting Date: 06/2010 | Instructions | Step1 | Step2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |
Requested Scope of Recogition Req d Scope of Recogniti
Basic Eligibility Requirements
(60210 - 60213 Click a link to the left to display the criteria for that section.
Organizational & Administrative Requirements
602 14 - 602 15 Agency ldentifier: DEMOA
Required Standards & Their Application Agency MName: Demo Accrediting Agency 1

602 16 - 602 21
Required Operating Policies & Procedures
602.22 - 602 28

This is the current scope of recognition for your agency which was granted by the Secretary of Education:
This is the scope of recognition granted by the Secretary of Education.
To request a change to this scope of recognition, such as an expansion of scope or a revision to the current wording,

enter your requested scope of recognition in the field below. Please remember that your agency will be evaluated in
the context of your requested scope of recogniti

=
ITUUU characters remaining

Go to Next Criteria - Basic Eligibility Requirements

If you are requesting any type of change to this scope of recognition, such as an expansion of scope
or any revision to the current wording, please enter your requested scope of recognition in the text
box on this page and click the Save button. Please remember that your agency will be evaluated in
the context of your requested scope of recognition.

After you click the Save button, the screen will redisplay with a message that the entry was saved.
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Click the Go to Next Criteria — Eligibility Requirements link to continue.

2.3.2 Criteria for Recognition

The remaining Step 2 pages list the criteria for recognition. Enter your response for each applicable
criteria and click the Save button. Click the Criterion links at the top of the page or the section links in
the blue box on the left side of the screen to display each criterion.

AS U.S. Department of Education /
L Pramoting educational excellance for all Americans. .
Accreditation and State Liaison ]

Meeting Date: 06/2010 | Instructions | Step1 | Step2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |

Sections

Requested Scope of Recogition Basic Eligibility Requirements
Basic Eligibility Requirements

(602.10 - 602.13) Criterion | 60210 | 602.11 | 602.12 | '602.13

Ot alonal BN dinltativeRe duitements Enter your responses in the text boxes and click the "Save" button after you have finished. ||
602.14 - 602.15 L . .

Use the Criterion links in the upper right to advance through each criteria.

Required Standards & Their Application

602 16 - 602 21 e After you have completed each criterion you may use the links on the left to advance through each step 2 section.
5 = i il e Click on the "Step 3" link to upload supporting documents referenced in your narratives.
R‘EE?(']J?";; %IE;I;I;I"H Policies & Procedures e Text boxes for responses accommodate 7,500 characters and spaces. A counter is provided to track the number of characters remaining.
Agency ldentifier: DEMOA
Agency MName: Demeo Accrediting Agency

'602.13 Acceptance of the agency by others.

Save |

The agency must demonstrate that its standards, policies, procedures, and decisions to grant or deny accreditation are widely accepted in the United States by-

(a) Educators and educational institutions:; and
{b) Licensing bodies. practitioners. and employers in the professional or vocational fields for which the educational institutions or programs within the agency's jurisdiction prepare their students.

Agency response:

™ MNiA - Check if your agency is exempted.

El

H

aEs

I 7500 characters remaining L

Save ';I
4| »

A spell checker has been provided for your convenience. To perform a spell check after you enter

your narrative, click the | button below the narrative text box. A spell checker window will pop up
with a list of any spelling errors. You will have the option to change or ignore any spelling errors.

2.4 Step 3 - Upload Supporting Documentation




You can upload as many documents as you wish to demonstrate compliance with the criteria. You
can only link a document to criteria for which you have entered a narrative. Each document should
only be uploaded once. A document can be linked to multiple criteria.

Meeting Date: 1272012 | Instructions | Step 1 | Step? | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out | ]
Other Links Step 3 - Upload additional documentation to support narratives.
= OPE ED Home .
Follow the steps below to upload supporting documentation
» ASL ED Home . .
1. Select the criteria which the document supparts. If & document supports more than one criterion, you should only upload it once
« HACIOI Press the Ctrl key and click to select more than one criterion
» User Guide
2. Enter the title of the file as it is referenced in the narrative (e.g. Exhibit 1 Accreditation Handbook).
3. Click the "Browse..." button and select the file.
The file type must be ane of the fallowing: Adobe PDF, MS Wiord; Excel, Powerpoint, image file (gif, jpg, or 4if extension), or a Text file (bt extension)
| Erowse...
Mote: The file size is limited to 150MB. Larger files should be split into o files and uploaded separately.
Mote for MAC Users: The following characters are not allowed in file names: /4: %" < * |. Please remove these characters from your file name before you attempt ta upload it
4. Upload the file - Click on the button below to initiate the upload. After a successful upload, scroll down to the "List of Docurment Uploaded” table below to edit or delete the file
Upload File |
[ List of Documents - 1 document uploaded
| Document Title File Name Exhibit Comments | Criteria Linked | Link More Criteria Delete Document
My supporting document A Test POF 2 pdf Enter comments: B02.10, B02.11 Criteria Delete
= Remove Last Criterion 602.12(a) -I
G02.12(h)
=l £02.14(2) |
Save Comments | Link Mare |
Meeting Date: 1272012 | Instructions | Step 1 | Step? | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out | 'LI
1 I

For each document you wish to upload:

1. Select one or more criteria for which the document demonstrates compliance. To select
multiple criteria, press the Ctrl key while clicking on the appropriate criteria.

2. Enter a title for the document.
3. Click the Browse... button and select the file from your desktop.
4. Click the Upload File button.
The Step 3 screen will redisplay with a list of uploaded documents.
Once you have uploaded a file, you may perform any of the following actions on it:

¢ Enter Exhibit Comments — If you would like to enter a comment about a document, enter the
comment in the Exhibit Comments field and click the Save Comments button.

¢ Remove the Last Criterion Linked — To remove a criterion linked to the document, click the
Remove Last Criterion button.

¢ Link More Criteria — To link additional criteria to a document, click on the criteria in the Link
More Criteria column and click the Link More button.

e Delete the Document — To delete a document from the e-Recognition system, click the
Delete button. Click the OK button on the delete confirmation pop-up.




2.5 Step 4 - Table of Contents

The Table of Contents is automatically generated based on your input. The link on each criterion will
take you to the narrative entry in Step 2 for that criterion. All of the documents you uploaded in Step
3 will be listed here with a link to display the document.

AS I U.S. Department of Education /
Pramoting educational excellence for all Amernicans . /

Accreditation and State Liaison

Meeting Date: 06/2010 | Instructions | Step1 | Step 2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |

Other Links Table of Contents
+ OPE ED Home
« ASL ED Home A table of contents has been generated from the data entered by the agency.

+ NACIQI

+ User Guide

BASIC ELIGIBILITY REQUIREMENTS
60210 Link to Federal programs

REQUIRED STANDARDS & THEIR APPLICATION
602 16ia)(1)(i) Student Achievement

REQUIRED OPERATING POLICIES & PROCEDURES
602.22(z)(1) Approval of Substantive Changes
602 27(a) Annual report

LIST OF EXHIBITS

Criteria File Title File Name
60210 Exhibit 1: Accreditation Handbaok A Sample PDF pdf
Meeting Date: 06/2010 | Instructions | Step1 | Step 2 | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |

2.6 Historical Information

If historical documents have been uploaded for your agency, a link for them will display on the
Instructions screen. Click the Historical information link on the Instructions screen. When the
Historical Information screen displays, click the document name link to display the document.

AS I U.S. Department of Education /
Prometing educational excallence for all Americans 4
Acereditation and State Liaison =

Meeting Date: 06/2009 | Instructions | Step1 | Step?2 | Step 3 | Step 4 | Review & Submit | Change Password | Log Out |

Historical Information Documents

» ASL ED Home
« NACIQI You may obtain a copy of your agency's historical documents for your record. Please click on the hyperlink to download the file.
+ OPE ED Home Agency June 2005 transcript portion
= ASL User Guide
+ Contact Us
Meeting Date: 06/2009 | Instructions | Step1 | Step2 | Step 3 | Step 4 | Review & Submit | Change Password | Log Out |

2.7 Review and Submit Screen

The Review and Submit screen allows you to submit your report to ASL. Your report is NOT
submitted until you click on the Submit button. If there are any required criteria which you have not
responded to, you will not be able to submit your report. The required criteria which need to be
entered will be listed as a link to that criterion in Step 2. You must also complete Step 1 and Step 3
before you will be allowed to submit.

10
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AS U.S. Dapartment of Education /
I Promoting educational excellence for all Amaricans. - /

Accreditation and State Liaison

Meeting Date: 12/2012 | Instructions | Step1 | Step 2 | Step 3 | Stepd | Review & Submit | Change Password | Help Desk | Loy Out |

Other Links Review and Submit

» OPE ED Home 1
« ASL ED Home You must click on the "Submit" button to submit your report. You may generate a copy of your report at any time from item 2 below. Please review your report for
_ accuracy before submitting it. Once you have submitted, you will not be able to modify the report without contacting the Department of Education.

» NACIOI

» User Guide

1. Werify that you have completed all of the required criteria.
You must complete Step 1 before submitting.
2. Display a printable file of your report in either PDE or HTML forrmat.

3. Click the "Submit" button to submit your report. A subrnission confirmation e-rail will be sent to the POC email address entered in Step 1
Warning: After the report has been submitted, it will no longer be available for modification. submit |

Meeting Date: 1272012 | Instructions | Step 1 | Step? | Step 3 | Step 4 | Review & Submit | Change Password | Help Desk | Log Out |

When you click the Submit button, the report will be submitted to ASL and a confirmation email will be
sent to the Point of Contact email entered in Step 1. The following screen will display.

AS U.S. Depa nt of /
I Promoting educational excellence for all Americans 2
Accreditation and State Liaison el

| OPE Home Page | ASL Home Page | HACIQI | User Guide | Log Out

Your report has been successfully submitted

No further changes can be made.

Identifier: ABCAA

Marmne: ABC Accrediting Agency
Washington, DC

Display a printable file of your report in PDF or HTML format

2.8 Display Agency Report

You can display your report in PDF format by clicking on the Display Agency Report link on the
Review and Submit screen. Once the PDF document displays, you can save it for your records by
clicking the Save a Copy button. Adobe Acrobat Reader is required to view the file. To download a
free copy, go to the Adobe Web site.

You can also view your report on-line by clicking the HTML link.

Click the Logout link to exit the ASL e-recognition system.

11




2.9 After Submission

Once your report is submitted, it cannot be updated unless it is re-opened by ASL staff. If you login to
the e-Recognition system after your report is submitted, the following screen will display after you
select your meeting date from the Agency Confirmation screen.

AS L U.S. Department of Education /

Promoting educational excellence for all Americans. -

Accreditation and State Liaison ol
| OPE Home Page | ASL Home Page | NACIQI | User Guide | Log Qut

Agency Meeting Information b

The submission is currently in Narrative Submit status.
No modifications can be made at this time.

Identifier: ABCAA

Marne: ABC Accrediting Agency
Washington, DC

Meeting Date 12/2012

You may obtain a copy of the following files for your record. Click a link to display the document
e Original Submission: PDE or HTML format

You may obtain a copy of your agency's historical documents for your record. Click on the link to
download the file.
e Secretary Decison Letter

You may obtain copies of 3rd Party Cormment files for your recard. Click on the link to download the 3rd
Party Cornment File.

| 3rd Party Written Comments
| Document ‘ Pro/Con
[John Doe \ COM

| Mo Oral Comments Reguested

| Mo Response to 3rd Party Comments.

| No Files were Uploaded in Response to 3rd Party Comments.

You may modify your contact information by clicking "Contact Information” below. It is important to keep

your contact information current
Contact Information

e Click the Original Submission PDF link to display your agency's report in PDF format. Click the
HTML link to view it in HTML format.

e |If the Final Review of your petition has been completed, you will be able to click a link to
generate the Final Analysis Document and the Final Staff Report in either PDF or HTML
format.

e |If historical documents have been uploaded by ASL staff for your agency, you will be able to
view the document by clicking on the link.

e |If third-party comments have been uploaded by ASL staff for your agency, you will be able to
view the document by clicking on the link. Once the draft clearance has been finished on your
report, comments entered by the ASL analyst about the 3™ party comments will display here.

e If you would like to update your contact information, click the Contact Information button.
e Click the Log Out link to log out of the e-Recognition system.

12




3 Enter your Response

After your report is submitted, it will be reviewed by ASL staff. Once the draft clearance has been
completed, an email will be sent to the email addresses entered on the Step 1 — Contact Information
screen. When you log into the e-Recognition system you will be allowed to enter a response to the
remarks made by the ASL staff and upload supporting documentation for the criteria for which
additional information has been requested.

3.1 Resubmit Instructions

After you log into the e-Recognition system and select your meeting date from Agency Confirmation
screen, the Resubmit Instructions screen will display.

AS U.S. Departmant of Education /
I i Pramoting educational excellence for all Amaricans g /

Accreditation and State Liaison

Meeting Date: 12/2009 | Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Help Desk| Log Out |
Diheltinks Resubmit Instructions
+ Draft Analysis
« 3rd Party Comments This website is used to submit a petition for recognition or enter your agency’s response to a staff analysis document. It is divided into steps that guide you through the
+ OPE ED Home racess:
+ ASL ED Home Type of Submission: Interim Report
+ NACIQI Step 1 Review and update your agency's contact information
+ User Guide 5 ; 3 . 2
Step 2 Enter a reponse for each criterion which the staff analysis indicates did not meet the requirements
Step 3 Upload supporting documents to demonstrate your agency’s compliance with each criterion.
Review and Submit Submit your petition for review by the ASL
Histaorical information View historical infarmation on your agency such as decisions or transcripts fram previous committee meetings.
Meeting Date: 12/2009 | Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Help Desk| Log Out |

The following links appear in the blue box on the left side of the screen. When you click a link, a new
browser window will open to display the page requested.

o Draft Analysis — Displays a Draft version of the Staff Report to the National Advisory
Committee on Institutional Quality and Integrity (NACIQI) for your agency in PDF format.

e 3 Party Comments — Allows you to display any 3" Party comments which ASL has received
and enter a response to those comments.

e ASL ED Home —Displays the Accreditation home page on the ed.gov web site.

e NACIQI - Displays the National Advisory Committee on Institutional Quality and Integrity
(NACIQI) home page on the ed.gov web site.

e OPE ED Home - Displays the Office of Postsecondary Education (OPE) home page on the
ed.gov web site.

e User Guide — Displays this document.

The Resubmit process has been divided into the following steps:

e To update your contact information, click the Step 1 link. Refer to Section 2.2 for more
information.

13



e To enter your response to the agency remarks for each criterion which did not meet the
requirements, click the Step 2 link. Refer to the following section for more information.

e To upload supporting documentation for your response, click the Step 3 link. Refer to Section
2.4 for more information.

e To submit your response, click the Review & Submit link. Refer to Section 2.6 for more
information. You must enter a response for each criterion which ASL staff indicated did not
meet the requirements before you can submit.

3.2 Resubmit Step 2

In Resubmit Step 2, you will enter a response for each criterion which ASL staff indicated in their
report did not meet the requirements.

AS I U.S. Department of Education /
Promoting educational excallence for all Americans ’ /

Accreditation and State Liaison

Meeting Date: 06/2009 | Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Log Out |
Other Links
: Analyst's Request for Agency's Response

+ Draft Analysis

+ 3rd Party Comments Step 2 — Written Response to the Draft Staff Analysis

+ AS|L ED Home . L . X
The following table displays the criteria that the Department has identified that did not meet the requirements.

« NACIQI

+ OPE ED Home The analysis is marked "DRAFT." This "draft” report is being issued to you - and anly to you - at this time. It

&N e Coliidie will not be available, for example, to anyone under a Freedom of Information Act request because it is a draft.
If you choose to respond to the draft analysis and your response satisfies us that your agency now meets a

+ Contact Us particular criterion that we cited in the draft analysis, we will change the analysis to reflect the additional

information. The revised analysis will become the official analysis and will be the only document we send to
the Committee and make available to the public.

Criteria

ASIC ELIGIBILITY REQUIREMENTS

B
602.10 Link to Federal programs

| REQUIRED STANDARDS & THEIR APPLICATION
| 602 16(a)1)(i) Student Achievement

Meeting Date: 06/2009 | Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Log Out |

The Analyst's Request for Agency's Response screen lists all of the criteria which did not meet the
requirements. Click the criterion link to display the staff remarks for that criterion and enter your
response.
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When the criterion link is clicked, the Agency Narrative screen will display.

This screen displays:

e The narrative entered by the agency on the original submission,
e The documents linked to the criterion which were uploaded in the original submission,

e The documents linked to the criterion which were uploaded in the resubmission, and

e The staff analysis and remarks explaining why the agency did not meet the requirements for

the criterion.

ASL

Accreditation and State Liaison

Meeting Date: 06/2009

List of Crite
Did Not Meet R

Back
602.10
602.16(a)i1)ii}

Meeting Date: 06/2009

U.S. Department of Education
Pramoting educational excallence for all Ama

| Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Log Out |

Agency Narrative: 602.10 Link to Federal programs

The agency must demonstrate that--

(a) If the agency accredits institutions of higher education, its accreditation is a required element in enabling
at least one of those institutions to establish eligibility to participate in HEA programs; or

(b} If the agency accredits institutions of higher education or higher education programs, or baoth, its
accreditation is a required element in enabling at least one of those entities to establish eligibility to
participate in non-HEA Federal programs.

The agency's namative from the criginal submission will display hers.

Document(s) Agency Linked to this Section

No Files Uploaded

Analyst Worksheet

Does not meet the requirement of this section.

Staff Analysis:

The staff remarks will display here.

There are no documents uploaded by the analyst.

Agency Response: 602.10 Link to Federal programs

characters remaining

Document(s) Agency Linked to this section

No Files Uploaded

| Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Log Qut |

Enter your response to the analyst's remarks and click the Save button. Click a criterion link on the

left side of the page to display the Agency Narrative screen for that criterion.

15




3.3 3 Party Comments

The 3 Party Comments screen lists any comments about your agency which have been submitted to
ASL by a third party.

AS I U.S. Department of Education /
Prometing educational excellence for all Amaricans s
Accreditation and State Liaison il

Meeting Date: 06/2009 | Instructions | Step1 | Step 2 | Step 3 | Review & Submit | Change Password | Log Out |
Other Links .
AT | 3rd Party Written Comments
« 3rd Party Comments . File Name
+ ASL ED Home ‘ ocumentlitic ‘ (The file was renamed in the ASL system.} ‘ BroiCon
« NACIQI |J0hr| Smith |Juhn Smith doc | PRO
* OPE ED Home | Response to 3rd Party Written Comments
+ ASL User Guide
+ Contact Us ﬂ
[
I75UU characters remaining
| Upload Response for 3rd Party Written Comments
Enter the title of the response file.
Click the Browse button to locate the file on your desktop.
I Browse.. |

‘ Save

| Response Documents Uploaded for 3rd Party Written Comments

| No Response Files Uploaded

Meeting Date: 06/2009 | Instructions | Step 1 | Step 2 | Step 3 | Review & Submit | Change Password | Log Out |

The document title will contain the name of the person who submitted the comment. Click on the File
Name link to display the document containing the comments.

If you would like to enter a response to the third party comments, you may enter it in the response
field or to upload a file with your response, enter the title of the file and click the Browse... button to
select the file from your desktop. Click the Save button to save your comments.
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