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1. Introduction

Effective July 1, 2015, the U.S. Department of Education (Department) is charged with

determining whether a foreign accrediting agency or organization (agency) is acceptable to the Secretary
of Education for the purpose of evaluating veterinary programs.

In making this determination, the Department developed and uses guidelines for

evaluation of foreign accrediting bodies for veterinary medicine using commonly accepted

practices of accrediting agencies. The Department is concerned with the quality assurance

processes that an agency uses to accredit its veterinary schools. These processes should include

the application of widely-accepted standards, and the review of licensure, as defined in the

glossary.

When a foreign veterinary agency contacts the Department and asks to have its accreditation standards
reviewed, the Department requests that the agency answer questions regarding its accreditation standards
and processes and also provide supporting documents (e.g., copies of statute and regulations, standards,
etc.). The questions are designed to solicit information pertinent to The Guidelines for Requesting an
Acceptability Determination for A Foreign Veterinary Accrediting Agency. Additional information
concerning foreign veterinary applications is available in the Guidelines which can be found at

lhttps://surveys.ope.ed.gov/erecognition/docs/Foreign vet agency guidelines.pdﬂL

2. Access and Login
Prior to accessing the system, in preparation for using the online submission process, you should:

e Review the questions in the Guidelines and consider your response to each.

e Have English translations of the documents that you wish to upload to support your responses to the
questions available. We encourage you to separate large files into smaller ones, so they will upload
more quickly. The files uploaded are limited to a size of 37 MB.

e All supporting documents must be Adobe PDF files format (""PDF” extension).

e Be prepared to verify your country’s contact information and to update it, if necessary.

Contact the Help Desk to obtain your User ID and initial password. For security purposes, the system requires
that you change the password the first time you access the site. Please note the new password you select, as it
will be required for future access to the site.

If you need help while using the system, you may contact the help desk by clicking the ‘Contact the Help Desk’
link.

2.1. Accessing the System

To access the system, enter the URL https://opeweb.ed.gov/e-recognition in the address box of the browser.

The e-Recognition Login screen will display. Click the Login button. a security warning message will display.
Click on the OK button to confirm that you have read the contents of the Warning Page. Enter your User ID and
Password and click the Login button to log in to the system. All login attempts are logged. If you have three
unsuccessful login attempts, your account will be locked. You will then need to contact the Help Desk to have
your account unlocked. A link to the Contact the Help Desk page will display.



https://opeweb.ed.gov/e-Recognition/docs/Foreign%20vet%20agency%20guidelines.pdf
https://opeweb.ed.gov/e-recognition
https://surveys.ope.ed.gov/erecognition/docs/Foreign_vet_agency_guidelines.pdf

If you forget your password, you can click on the ‘Forgot Password?’ link and enter then your email. The
system will confirm your identity and email your password to you.
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2.2. Change Password

Department staff will provide you with a User ID and an initial password. Passwords expire every 90 days. All
first-time users are required to change their password. After you log in to the e-Recognition system for the first
time or if your password has expired, the Change Password screen will display.

Enter your Current Password, New Password, and Verify New Password in the appropriate text boxes, then
click the Submit button.

U.S. Department of Education e-Recognition

Registration

Please create 2 new password

Current Passwaord:

Password Reguirements.
+ Your new password cannol be the same as your previous 24 passwords
+ Your new password must be at least 12 characters. and include any cambination of the following.
o af least one uppercase alphabetic character (A-2)
o &l least one lowercase alphabetic characler (a-2)
» atleast one number (0-9)
o atlesst one special character (#3°+=1 0@ %4)

New Password: ‘

Confirm New Password: ‘

2.3. Agency Confirmation

After you log into the system, the Agency Confirmation screen will display. Select the meeting date from the
dropdown and click the Continue button.




E‘i U.S. Department of Education e-Recognition

Agency Confirmation

Please verify the information displayed below.

If this is your Agency's information, select a meeting date from the dropdown.

ID EAEVE

Name: European Association of Establishments for Veterinary Education

Select Meeting Date Select One - ‘

3. Enter Your Application

3.1. Instructions Screen

After you select the meeting date on the Agency Confirmation screen, the Instructions screen will display. The
process of entering your application has been divided into four steps. Each step may be accessed by either
clicking on the corresponding link at the top of each page or on the /nstructions screen.

I; .5, Department of Education e-Recognition

Othar Links
QP ED Homg

Mestng Date. DB20ZI20
ieniter EAEVE
Pame: European Associaskon of Exmabiishments for Veterinary Education

This weibaite i aed 10 Sutend yoar apphcation 1 s Shasied inlo sioges Bt QU you INDUGH the prosest

Type uf Submason [Ty —

e Fimctm: v upst e yoxr ageensy's condaed mformabior:
Estmn 8 10 somvver n each sectin etmnd in Engash.
Al o airve o s, you ey relun o B acror and e thern
Saep 7 i aranged in ree paty

+ Pt | eequets informabion sbout the siructute of the system that the agency uses ko shaorize the estabiishment of veterinary schools and subsequent cveright of the gualty
of the uetennary peueanon prgram

= Pl 2 ety information Stout ek SRORITS BN NEQUISNENNE Th SORICY S 10 dvaluate e Quaity of velernary educaton

« Pat tic iy of the agensy's quaty slandards, inchadng the quakications of evakiators, quaity

manssnng

Lipisad Engliah transiasions of supnoring dseuments 1o venly sach responss you erbsred Swo 2 o o ppieten of e (receas
of piocecune, 4 Boprogriate. The files musst B4+ Adobe PDF Lot extenson] Tiles.

Suggesied Socumentation ncudes
+ Copes of relevand lava
« Copies of reguiskions, standards, o oihes auTRorative documents
= Dooe of SCORMNN Sngac
- Copmael
- Sampies of seif.study teparns preduend By Ba schocs
= Samples of $86 Vst Pepors procuced By the agency

S d ks s Tubi of Condenty which §ats g Qogstions wikch have Deen Sedvived 3nd e which has
v and Submmt Sl yeux appleaton for review
et you have entered 83 of your 2 . B30 10 SuBat o S00EEoN 15 e Depariment of
Edcation
Cmee your applzaton any paates to

ye
T nis of oUr B AON vl St e $1arted Ul %6 you SUDAVL it on it acrben

e Indoemabar Wheror PiSonc 8 Infonmation SUCh 38 Gecisiond of RaNSCrits fron Drevicus commilies Mmestings.

The following links appear in the blue box on the left side of the screen. When you click a link, the requested
page will display in a new browser window.

e OPE ED Home — Displays the Office of Postsecondary Education (OPE) home page on the ed.gov web
site.

e ED Home — Displays the Accreditation home page on the ed.gov web site.
e User Guide — Displays this document.




¢ QGuidelines —Displays the Guidelines for requesting a comparability determination in PDF format.
e (lossary — Displays a list of accreditation terms with their definitions.

The following sections explain each of the screens which you can access from the Instructions screen.

3.2. Step 1 — Contact Information

Step 1 allows you to review and update your contact information. Department staff will use this information to
contact your country regarding your submission.

Il; U.S. Department of Education e-Recognition

Other Links
OPE ED Home Step 1 - Contact Information

ED Home
User Guide Meeting Date: 067202020

Idenfifier: EAEVE

Name: European Association of Establishments for Veterinary Education

Flease updale your agency’s contact information.

Paint of Contact (POC) for the Content of the Submission

" | Zsuzsanna
Middle Inital l:l
Last Name: ™ ‘ Nagy ‘
Phone: * ‘ 43151233 94 ‘
Email: ‘ oficeg@eaeve.org ‘
First Name: * ‘ Stephane
Middle Initial l:l

Last Hame: * ‘ Martingt ‘

Enter the Point of Contact name, phone number, and email address.

Verify that the Department has current contact information.

All fields marked with a red * are required.

Enter any necessary changes to the primary or secondary contact information and click the Save button.
A confirmation email will be sent to the Point of Contact email address on this screen when you submit
your application.

3.3. Step 2 — Respond to Questions

Enter your responses to the questions in English in the text boxes and click the Save button after you have
finished. Please enter plain text only in the text boxes. Do not use formatting features, such as tables, bold, or
underlining. The text box provided for each response may accommodate a maximum of 10,000 characters. A
counter is located on the left-hand corner below each text box that tracks the number of characters remaining. A
spell check feature is located on the right-hand corner below each text box for use once the information is
entered. After 20 minutes the system will timeout. Please make sure to save your input prior to the timeout
period otherwise your input will be lost.

Be sure to reference each supporting document’s name, page number, and paragraph number within the
narrative response and explain what point(s) the document supports. Name each supporting document in two
parts: in sequential order and using a name that describes the document, e.g., Exhibit 1 — Policy and Procedure
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Manual. We suggest that you keep a running list of the supporting documents you plan to upload on a scratch
paper as you enter the responses to help manage them and prepare for Step 3, which allows you to upload
supporting documents referenced in your narrative.
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e You must click the Save button on each page to save your responses. You are not required to answer all
of the questions on the page before you save your responses. You may return to any of the pages in Step
2 and edit the answers you have given.

e The screens in Step 2 have been divided into three parts to correspond with the Guidelines. Each part
has a separate screen for each section. There is a separate textbox for each question.

e Click on a ‘Part’ link in the blue box in the upper left corner of the screen to access the questions in that
part. Click on a “Section number’ link in the upper right corner of the screen to access the questions in
that section.

e Text boxes for responses are limited to 10,000 characters and spaces. A counter is provided to track the
number of characters remaining.

e A spell checker has been built in to the text boxes for your convenience. You will have the option to
change or ignore any spelling errors.

e English translations of documents in PDF format which you reference in your answers must be uploaded
as part of your application. You will do this on the Step 3 screen (see the next section.)

34. Step 3 — Upload Supporting Documentation




You may upload as many documents as you wish to support the answers to the questions you entered in Step 2.
You must provide English translations of all documents. All documents uploaded must be in Adobe PDF
format with a .PDF file extension. Name each supporting document in two parts: in sequential order and using a
name that describes the document, e.g., Exhibit 1 — Policy and Procedure Manual. Each document should only
be uploaded once. A document can link to more than one question.
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For each document you wish to upload:

1. Select one or more questions which the document supports. To select multiple questions, press the
Ctrl key while clicking on the appropriate question.

Enter a title for the document.

Click the Choose File button and select the file from your desktop.

Click the Upload the File button.

The Step 3 screen will redisplay with a list of uploaded documents at the bottom.

wokh b

Once you have uploaded a file, you may perform any of the following actions on it:

e Enter Exhibit Comments — If you would like to enter a comment about a document, enter the
comment in the Exhibit Comments field and click the Save Comments button.

¢ Remove the Last Question Linked — To remove a question linked to the document, click the Remove
Last Question button.

e Link More Questions — To link additional questions to a document, click on the question in the Link
More Questions column and click the Link More button.

e Delete the Document — To delete a document from the system, click the Delete button. Click the OK
button on the delete confirmation pop-up.

3.5. Step 4 - Table of Contents




The Table of Contents is automatically generated based on your input. The link on each question will take you
to the response entry in Step 2. All of the documents you uploaded in Step 3 will be listed here with a link to
display the document.
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3.6. Review and Submit Screen

Use the Review and Submit screen to submit your application. Your application is NOT submitted to the
Department until you click on the Submit button. Once you have submitted your application, you will no
longer be able to update it.

If there are any questions to which you have not responded, you will not be able to submit your application.
The unanswered questions will be listed with a link to Step 2. You must also complete Step 1 and Step 3 before
you can submit.




Review and Submit

Meeting Date: 08/20/2020
Identifier: EAEVE

Mame: European Asscciation of Establishments for Veterinary Education

“ou must click on the "Submif" button te submit your repert. You may generate a copy of your report at any time from item 2 below. Please review your
report for accuracy before submitfing if. Once you have submitted, you will not be able fo modify the report without contacting the Department of Educafion.

1. Werify that you have completed all of the required criteria.

You must provide a response for the following questions in Step 2 before submitting:
Part 2, Miz=ion and Objectives

Part 2, Governance

Part 2, Administrative and Fiscal Capacity, Question 1
Part 2, Administrafive and Fiscal Capacity, Cuestion 2
Part 2, Faculty, Question 1

Part 2, Faculty, Question 2

Part 2, Faculty, Question 3

Part 2, Faculty, Question 4

Part 2, Curricula, Cluestion 1

Part 2, Curricula, Question 2

Part 2, Curmricula, Question 3

Part 2, Curricula, Question 4

Part 2, Curricula, Cluestion 5

Part 2, Curricula. Cluestion &

Part 2, Student Achievement, Cuestion 1

Part 2, Student Achievernent, Cuestion 2

Part 2, Student Achievernent, Cuestion 3

Part 2, Admissions and Recruiting, Question 1

Part 2, Admissions and Recruiting, Question 2

Part 2, Admissions and Recruiting, Question 3

Part 2, Facilities, Question 4

Part 2, Student Complaints

Part 3, Accreditation Process and Procedures, Question 1
Part 3, Accreditation Process and Procedures, Quesfion 2
Part 3, Accreditaion Process and Procedures, Quesfion 3
Part 3, Accreditation Process and Procedures, Quesfion 4
Part 3, Accreditation Process and Procedures, Quesfion 5
Part 3, Accreditation Process and Procedures, Quesfion 6

Part 3, Accreditation Process and Procedures, Question 7

[

Display a printable file of your report in either PDF or HTML format.

L

Click the "Submit” butten o submit your applicaion. A submission confirmation e-mail will be sent to the POC email address entered in Step 1.

Please verify that all responses and supporting documents are in English before you submit. The application will not be evaluated if all responses and supporting documents are not submitted in
Englizh.

By submitting this petition on behalf of the agency, | certify that the information herein and attached hereto is true and correct, and | hereby assume an obligation to be forthcoming, complete, and
accurate in presenting information to, and answering questions of, the Department of Education.

Submit button will appear once above steps are complete.

When you click the Submit button, the application will be submitted to the Department and a confirmation
email will be sent to the point of contact email entered in Step 1. The following screen will display.
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Suhmit button will appear once abovs steps are complete.

3.7. Display Application

You can display your application in PDF format by clicking on the ‘Display a printable file of your application
in PDF format’ link on the Review and Submit screen. Once the PDF document displays, you can save it for
your records by clicking the Save a Copy button.

Adobe Acrobat Reader is required to view the file. To download a free copy, go to the Adobe Web site.

You can also view your report on-line by clicking the ‘HTML’ link.

3.8. After Submission

Once your application is submitted, an Analyst is assigned to review the application and documents. Upon
review, the Analyst may request additional information and/or supporting documentation. Using the
documentation provided by the country, the Analyst prepares an analysis of the comparability of the country's
standards to those used in the United States for accrediting medical schools. A copy of the analysis is sent to the
country for review and comment.

Once your application is submitted, it cannot be updated unless it is re-opened by Department staff. If you
login to the system after submitting, the following screen will display after you select your meeting date from
the Agency Confirmation screen.
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Meeting Information

IMeeting Date: 08/20/2020
Identifier. EAEVE

Name: European Association of Establishments for Veterinary Education

The submission is currently in Narrative Submit status.

No modifications can be made at this time.

ldentifier: EAEVE
Name: European Association of Establishments for Veterinary Education
IMeeting Date: 08/20/2020

You may obtain a copy of the following files for your record. Click a link to display the document.

« Original Submission: PDE or HTIL format
Secretary Decision Letters and Transcripts
Meeting Date Document

06/15/2018 EAEVE Decision Letter 2018

Third Party Comments

‘You may modify your contact information by clicking "Contact Information” below. It is important to keep your contact information current.

Contact Information

e Click the ‘Original Submission’ link to display your application in PDF format.

e Ifthe Final Analysis of your application has been completed, you will be able to click a link to generate
the Final Analysis Document and the Final Staff Report.

e If you would like to update your contact information, click the Contact Information button.

e Click the ‘Log Out’ link to log out of the system.

4. Enter Your Response

After your application is submitted, it will be reviewed by Department staff. If they need additional
information, an email will be sent to the email addresses entered on the Step I — Contact Information screen.
When you log into the system, you will be allowed to enter a response to the remarks made by Department staff
and upload supporting documentation.

4.1. Resubmit Instructions

11



After you log into the system and select your meeting date from Confirmation screen, the Instructions screen
will display.
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The following links appear in the blue box on the left side of the screen. When you click a link, a new browser
window will open to display the page requested.

e Draft Analysis — Displays a Draft version of the Staff Analysis in PDF or HTML format.

e OPE ED Home —Displays the Department of Education home page on the ed.gov web site.

e ED Home Page — Displays the Accreditation home page on the ed.gov web site.

e User Guide — Displays this document.

¢ Guidelines —Displays the Guidelines for requesting a comparability determination in PDF format.

e Glossary — Displays a list of accreditation terms with their definitions.

The Resubmit process has been divided into the following steps:
e To update your contact information, click the ‘Step 1’ link. Refer to Section 3.2 for more information.

e To enter your response to the remarks for each question, click the ‘Step 2’ link. Refer to the following
section for more information.

e To upload supporting documentation, click the ‘Step 3’ link. Refer to Section 3.4 for more information.

e To submit your response, click the ‘Review & Submit’ link. Refer to Section 3.6 for more information.
You must enter a response in Step 2 for each question for which Department staff indicated they needed
more information before you can submit.

4.2. Resubmit Step 2

In Resubmit Step 2, you enter an explanation for each question for which Department staff requested additional
information.

12



Step 2 - Analyst's Request for Response

Meeting Date: 08/20/2020
Identifier: EAEVE

Name: European Association of Establishments for Veterinary Education

Written Response to the Draft Staff Analysis

The section below displays the criterion that the Department has identified that did not meet the requirements.

The analysis is marked "DRAFT." This "draft" report is being issued to you -- and only to you - at this time. If you choose to respond to the draft analysis and
your response satisfies us that your agency now meets a particular criterion that we cited in the draft analysis, we will change the analysis to reflect the
additional information. The revised analysis will become the official analysis and will be the only document we send to the Committee and make available to the
public.

Click on an item below to review and respond to the request for information.

PART 1: ACCREDITATION SYSTEM AND AUTHORITY

Accreditation System and Authority, Question 1

PART 2: ACCREDITATION STANDARDS

Faculty, Question 4

Facilities, Question 3

Click the ‘Question’ link to display the Department staff remarks for that question and enter your response.
When the ‘Question’ link is clicked, the Narrative screen will display.

This screen displays:

The information entered on your original submission.

The supporting documents uploaded for this question.

Department staff remarks explaining what additional information is needed.
Any documents uploaded by Department staff.

13



Meeting Date: 08/20/2020

Identifier: EAEVE
Mame: European Asscciation of Establishments for Veterinary Education

Original Narrative: Sec2.4.4

» \What are the agency's criteria for determining that there is sufficient access o the resources and authority needed fo effeclively instruct studenis at affiliated locatiens? (See Appendix, Seclien 600.58(k) for guiding
regulation)

DOCUMENTS FOR THIS SECTION

There are no files uploaded.

Analyst Workshest

Additional Information requested.

DOCUMENT S UPLOADED BY THE ANALYST
There are no files uploaded by Analyst

Enter a response fo the request for additional information and click SAVE:

BN

10000 Characters Remaining

DOCUMENTS FOR THIS SECTION

There are no files uploaded.

Enter your response to the Analyst's remarks in English and click the Save button. Click a question link on the
left side of the page to display the Narrative screen for that question.

After you have finished entering your responses and have uploaded any additional supporting documentation,
click the ‘Review and Submit’ link to resubmit your application to the Department. Once you have resubmitted
your application, you will no longer be able to update it.
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